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IToso:xenue o OMOIMOTEKE
1. O01ue moJI0KeHUus

1.1. Hacrosiee mojoxkeHue periiaMeHTHpYeT AesaTenbHocTh onbnuorekn MBOY COILII Ne 88 (manee —
oOpa3zoBaresibHast OpraHU3aIus).

1.2. Hacrosmiee mosioxkeHue pazpadbotaHo B cootBeTcTBHH ¢ DepepanbHbiM 3akoHOM OT 29.12.2012 No 273-D3
«O06 obpazoBanuu B Poccuiickoit denepanmmy», npukazom MuHkyasTypel Poccun ot 08.10.2012 Ne 1077 «O6
yrBepkeHnn [lopsimka yueTa JOKYMEHTOB, BXOJSIIUX B COCTaB OMONMOTEYHOTO (OHAA» C YIETOM IMUChMaA
Muno6pazoBanuss Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM TMOJOXKEHHH O OHOIHOTEKE
001eoOpazoBaTebHOTO yupexaeHus», Metoandeckux pexomennanuii ®I'bBHY «HIIb um. K.JI. Ymuuackoro»
ot 31.05.2017.

1.3. bubnuoTeka sBISETCS CTPYKTYPHBIM IMOJpa3jeieHneM oO0pa30BaTeIbHON OpraHu3alii, CO3JaHHBIM B
nemsx oOecleYeHrsT TpaBa yYYacTHUKOB 0Opa30BaTENBHOTO Tpolecca Ha OecIuiaTHOE IMOJh30BaHHE
OnOIMOTEYHO-NH(POPMAITMOHHBIMU PECYPCAMHU.

1.4. Tlopsimox mOJIL30BaHUSI HCTOYHHKAMU HMHPOpPMAIUM, IE€peUYeHb OCHOBHBIX YCIYyr M YCJIOBHUS HX
MPEIOCTABJICHUS OMPEICNAIOTCS HACTOSIIKUM IOJIOKEHHEM O OuOIMOTeKe M MpaBUIIAMH  IOJIb30BAHUS
OuOIMOTEKOH, YTBEPKICHHBIMU PYKOBOJIUTENEM 00pa30BaTebHOM OpraHu3alliu.

1.5. OpraHI/I3aI_[I/IH O6CJ'Iy>KI/IBaHI/I5I Y4aCTHUKOB 06pa303aTenLHoro mponecca Mmponu3BOJUTCIA B COOTBETCTBUU C
IIpaBHUJIaMH TCXHUKH 0€30I1aCHOCTH U IIPOTHUBOIIOKAaPHbIMU, CAHUTAPHO-THTHCHUYCCKHNMHU Tpe60BaHI/I${MI/I.

2. Henu, 3anaun, pyHKuuu 6ud1u0TEKH

2.1. Ilenu 6uOMMOTEKN COOTBETCTBYIOT LIEISIM 00pa30BaTeIbHON OpraHU3allii U BKJIIOYAIOT B ¢€0sl B TOM
yucie: popMupoBaHue 00IIeH KyIbTyphl TMYHOCTH O0YUYAIOIIUXCS HA OCHOBE YCBOCHHS 00sI3aTEeILHOTO
MUHHUMYyMa CoJepKaHus 00111e00pa30BaTEeNbHBIX IPOTPaMM, UX aJanTalus K )KU3HU B OOIIECTBE, CO3aHHE
OCHOBBI JIJIs1 0CO3HAHHOTO BBHIOOPA U MOCIEAYIOIIET0 OCBOCHUS MPO(hecCHOHATBHBIX 00pa30BaTENbHBIX
MPOrpaMM, BOCIIUTAHUE TPaXKIaHCTBEHHOCTH, TPYAOIIOOUS, YBaXKEHUS K MpaBaM U CBOOO aM YelloBeKa, JIF00BU
K OKpyXxartorieit mpupoje, Poaune, cembe, hopMupoBaHue 30poBOro 00pasa xKU3HU.

2.2. 3agauamu 6uOnMMOTEKH 00pa30BaTENBLHOM OpPraHU3alluy SIBISIOTCS:



o0ecrieyeHrne y4aCTHUKOB 00pa30BaTEIHHOTO MpoLecca JOCTYIIOM K HH(OpMAIMK, 3HAHUAM, HIEsM,
KYJIBTYPHBIM [IEHHOCTSIM MOCPEICTBOM UCIIOJIb30BaHMsI OMOIMOTEUHO-NH(OPMAIIMOHHBIX PECYPCOB
o0pa3oBaTesbHON OpraHu3aIH;

MpUBJICYEHUE 0OYUAIOMIMXCS K CUCTEMAaTHYECKOMY YTCHUIO y4eOHOM, Xy105KeCTBEHHOH, HAyYHO-
MIOIYJIIPHOM JINTEPATYPHI,

COJICCTBHE PAa3BUTHUIO TIO3HABATEILHBIX HHTEPECOB U CIIOCOOHOCTEH 00yJarommxcs;

oOydeHue OCHOBaM OHOIMOTEYHO-OnOIHOTrpaduuecKoi rpaMOTHOCTH,

COJICHCTBUE MEIarorn4eckuM pabOTHUKaM B [10/100p€e HAYYHO-METOIMYECKON JTUTEPATYpHI,
WH(GOPMHUPOBAHKE O HOBBIX MOCTYIUICHUSIX B OMONMHOTEUHBIN (HOH],

COBEPLICHCTBOBAHUE MIPEIOCTABIIAEMbIX OMOIMOTEKOM YCIYT Ha OCHOBE BHEJIPEHUSI HOBBIX
MH(GOPMAIMOHHBIX TEXHOJIOTHH U KOMITBIOTEPU3aLU ONOINOTEYHO-HH(OPMAIIMOHHBIX IPOIIECCOB,
(bopmupoBanre KOMPOPTHOI OHOTHOTEUHON CPEIbI.

2.3. bubnmoTeka BBIMOJHSET CIeTyoNe (QYHKITHH:

2.3.1.

2.3.2.

2.3.3.

dopmupyet QoI OMOIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIHLHON OpPraHu3aIliuu:

KOMILJIEKTYET OCHOBHOM (POH]I y4eOHBIMH, Xy0’KECTBEHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
Nneaarortdy€CKMMU U HaAy4YHO-TIOITYJIAPHBIMHU JIOKyMeHTaMPI;

Y4acCTBYECT B KOMINJICKTOBAHUU CIICIUATIU3UPOBAHHOT'O (1)0H)Ia y‘-Ie6HI/IKaMI/I 13 4Yuciia BXOOsInux B
(dbenepanbHbBIN NTepeYeHb YICOHMKOB, TOMYIIEHHBIX K HCTIOJIBb30BaHUIO TIPU PeATU3AIIIN UMEIOIINX
TOCY/IapCTBCHHYIO aKKPEIUTAIIUI0 00pa30BaTEIbHBIX MTPOTPAMM HAYAJILHOTO OOIIEero, OCHOBHOTO
obmero, cpeaHero odmiero 0opa3oBaHus, U Y4eOHBIMH MTOCOOHSIMU, JOMYIICHHBIMHA K
HCII0JTE30BAHUIO TP PeaTH3aIlii YKa3aHHBIX 00pa30BaTeIbHBIX IPOTPAMM,
aKKyMYJIHpYeT (GOH[ TOKYMEHTOB, CO3/[aBaeMbIX B 00pa30BaTeIbHOM opranm3anuu (myonuKamui u
paboT menaroroB 00pa3oBaTeIbHON OpraHU3aIiy, JTYUITUX HAYYHBIX PaboT 1 pedepaToB ydammuxcs u
ap.);

OCYIIECTBIISICT pa3MeIIeHUE, OPTaHU3aUI0 M COXPAHHOCTD JOKYMEHTOB;

OpraHu3yeT U BEJET CIIPaBOYHO-OMOIHOrpaduuecKuii anmapar: Kataaord (andaBUTHBIHI,
CHCTEMAaTHUYECKHI), KAPTOTEKHU (CHCTEMATHYECKYIO KapTOTEKy CTaTel, TeMAaTHIECKUE KAPTOTEKH),
AJIEKTPOHHBIN KaTaJior, 0a3bl JAHHBIX 110 POQHITI0 00pa30BaTEILHON OpraHU3aIHH.

Ocymectiser nuddepeHnpoBaHHOE OMOIMOTEYHO-UHPOPMAITMOHHOE 00CTY)KUBaHHE 00yUJarOIIUXCSI:

MPeIOCTaBIsIeT HH(YOPMALIMOHHBIC PECYPChI HA PA3IMUYHbBIX HOCUTEISX;

OpraHu3yeT oOydeHHe HaBbIKAaM HE3aBUCUMOT0 OMOJIMOTEUHOTO MOJIh30BATEIIS U OTPEOUTEIIS
nHpOpMAIINHU, COACUCTBYET MHTETPAIIMKA KOMILIEKCA 3HAHUW, YMEHHUN U HABBIKOB paOOTHI C KHUTOHU U
nH(pOpMauei;

OKa3bIBaeT MH(POPMAIIMOHHYIO TIO/UICPKKY B PEIICHUH 3a/1a4, BO3HUKAIOIIUX B Ipoliecce y4eOHOH,
camM000pa30BaTEIILHOW U IOCYTOBOM JEATEIBHOCTH 00y4atOIIIXCS;

OpraHu3yeT MacCOBbIC MEPOTIPUSATHS, OPUCHTUPOBAHHBIC HA Pa3BUTHE OOIIEH U YUTATEILCKOM
KYJIbTYPbI JTHYHOCTH;

COJICHCTBYET MEeAarornyecKuM pabOTHUKAM B OpraHu3aluy o0pa3oBaTeNbHOTO MpoIlecca U A0Ccyra
oOyuaronuxcs.

OcymectBnsieT AuddepeHupoBaHHOE OUOTMOTEYHO-HHPOPMAITHOHHOE 00CTYKUBAaHUE TIEAarOTHYECKUX

pabOTHUKOB:

BBIABIISCT I/IH(I)OpMaI_[I/IOHHBIe HOTpe6HOCTI/I " YAOBJICTBOPACT 3aIlIPOChI, CBA3aHHLIC C 06y‘-ICHI/ICM,
BOCIIMTAHHUEM o6yqaloumxc;1;

CO,Z[CI‘;ICTByCT HpO(bCCCPIOHﬂJ'IBHOI’I KOMIICTCHIMU 1I€JaroroB, IOBBINICHHUIO KBaJ'II/I(I)I/IKaLII/II/I,
IIPOBCACHUIO aTTECTALIUH,



e OCYLICCTBIISACT TeKyliee HHGopMupoBanue (IHU HHPOPMAIMH, 0030Pbl HOBBIX MOCTYIUICHHH U
MyOJIMKALUH);

e CIIOCOOCTBYET MPOBEACHUIO 3aHATHIA 1O (POPMUPOBAHUIO HH(POPMAIIMOHHOH KYJIBTYpBI 00YyJarOIIUXCs,
ABIIsIETCS 0a30M 11l IPOBEICHHS MPAKTHUECKUX 3aHATHIA 10 padoTe ¢ nH(POPMAIIMOHHBIMH
pecypcamu.

2.3.4. Ocymectisier quddepeHunpoBanHoe OHOIMOTEYHO-MHPOPMATMOHHOE 0OCITY)KUBAHHE POTUTEICH
(3aKOHHBIX MpeCTaBUTENCH) 00yJarOIIXCSI:

e YIOBJIETBOPSET 3aIPOCHI TIOJIH30BATENICH U UHPOPMUPYET O HOBBIX IMOCTYIICHHUSIX B OMOIUOTEKY;

e KOHCYJBTUPYET IO BOMPOCAM OPTraHU3AIMU CEMEHHOTO YTeHHsI, 3HAKOMUT ¢ HH(popMarmen mo
BOCITMTAHHIO JIETECH;

e KOHCYJIBTUPYET IO BOTPOCAM y4EOHBIX U3JIaHUM JIJIs1 00YJarOIITUXCS.

3. Opranu3anusi 1eiTeJIbHOCTH OMOJIMOTEKH

3.1. O06ree pyKOBOJICTBO JISATEIILHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTENh 00pa30BaTeIbHON
OpraHH3aITiH.

3.2. HermocpencTBeHHOE PYKOBOACTBO OMOIHMOTEKOM OCYIIECTRIISIET 3aBEAYIONINI OMOIHMOTEKOH, KOTOPBIH
Ha3HaYyaeTcsl pyKOBOIUTEIEM 00pa30BaTEIbHOI OpraHu3alty.

3.3. BaBeayronuii OMOIMOTEKOHM HECET OTBETCTBEHHOCTH B MpeieiiaX CBOSH KOMIICTCHIIUN 32 OPTaHU3AIHI0 U
pe3ynbTaThl IEATETLHOCTH OHMOITHOTEKH.

3.4. 3aBeayromuii OMOIMOTEKOM pa3padaThIBAET U MPEACTABISET PYKOBOJAUTEINO 00pa30BaTEILHOM
OpraHu3alluy Ha YTBEPKICHHUE CICTYIONINE TOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOIMOTEKE, IPaBUIIA MTOJIH30BaHUS OMOIHMOTEKOM;
e TIOJIOKEHHWE O TUIATHBIX YCIIyrax OuOIMOTEKH,;
e TUIAHOBO-OTYETHYIO JIOKYMEHTAIIHIO.

3.5. B cocraB OMOJIIMOTEKN BXOIUT:

e a0OHEMEHT;

e YUTAJLHBIN 347,

e OTIEN yYeOHHUKOB,

e 0T/eT MH(DOPMAITMOHHO-ONOIMOTpaduIecKoit paboThI;

e (HOHJ U CIENMATU3UPOBAHHBIH 3411 pabOTHI C MYIBbTUMEIUHHBIMU U CETEBBIMU JJOKYMEHTaMHU,
e MeauaTexa.

3.6. bubnuoreyHo-uHMopManOHHOE 00CTY)KHBaHHE OCYIIECTBIISIETCS B COOTBETCTBUU C IJIAaHAMU PabOThI
OUOIMOTEKH U peXXMMOM paboThl 00pa3oBaTeIbHOIN OpraHU3alty.

3.7. bubnuoTteka BpaBe MPeI0CTaBIATh IIATHbIE OMOTUOTEYHO-UH(DOPMALIMOHHBIE YCIYTH, IEpEYCHb
KOTOPBIX OTpeAeNsieTCcs] yCTaBOM 00pa30BaTeIbHON OpraHU3aIiy.

3.8. PexxuM paboThl OMONIHOTEKH OTpeAeseTcs 3aBEAYIOIINM OMOIMOTEKON C yUeTOM peskuma paboThl
oOpa3oBatenbHON opranuzanuu. OAuH pa3 B MECHIl IPeyCMaTpUBACTCs CAHUTAPHBIH JIeHb, B KOTOPBIi
oOcITy>)KuBaHHE I0JIb30BaTENeH He MPOU3BOUTCS.



4. Yder nocrynJieHust U BbIOBITHSI IOKYMEHTOB O0u0/MoTedHoro gonaa
4.1. IlpueM NOKYMEHTOB B ()OH] OMOIMOTEKH BKIIIOYACT CICAYIOIINE OMEPAIIHH:

e CBEpKa IMOCTYIUICHUI ¢ IEPBUYHBIM YYETHBIM JIOKYMEHTOM (HaKJIaJHasl, aKT), BKIFOYAIOIIUM CITHCOK
MOCTYMUBIINX JTOKyMEHTOB;

e COCTaBJICHHE IIEPBUYHOTO YYETHOTO JOKYMEHTA JUIS HOCTYIICHUH 0€3 COPOBOANUTEIBHOM
JIOKYMEHTAIUH,

e PETUCTpAIHs MOCTYNUBIINX JOKYMEHTOB B PErUCTPax CyMMapHOTO, TPYIIIOBOTO U HHIUBHIyaTbHOTO
yuera ('OCT 7.0.93-2015 «bubnuoreunsiii poua. TexHOTOTHS HOPMUPOBAHUSY).

4.2. Ilpu mormoJIHEeHNH OCHOBHOTO OMOIMOTEYHOTO (OHIa He00X0auMO cobmronaTh TpedoBanus DenepanbHOTO
3akoHa oT 25.07.2002 Ne 114-®3 «O mpOoTHBOIEHCTBUU SKCTPEMUCTCKON NESITETbHOCTHY. JJOKYMEHTHI,
BKITIOYECHHBIE B TIEPEYECHBb IKCTPEMHUCTCKUX MaTEPHAIIOB, IPHOOPETATH 3allPEICHO, ITPH BHISBICHUH UX B
¢doHze — U3bIMaTh U3 JOCTYINA.

4.3. Yder u 00paboTKa TOKYMEHTOB OHOIMOTEYHOTO (HOH/IA.

4.3.1. Yuer u 006paboTKa JOKYMEHTOB OCHOBHOTO (DOH/Ia OCYIIIECTBIISACTCS HHINBHIYATLHBIM CIIOCOOOM.
CBeieHHs O MOCTYNMHUBIITUX IMEYATHBIX TOKYMEHTaX BHOCATCS B «KHUTY CyMMapHOTO ydeTa JOKYMEHTOB
OCHOBHOTO (hOHJIa.

[MocTynuBIIMM JOKyMEHTaM MPUCBAUBAOT WHIMBUIYAIbHbBIN PETUCTPAIMOHHBII HOMEp (MHBEHTAPHBIA HOMEP
WJIM MHOM 3HAK, MPUHATHIN B KAYE€CTBE PErMCTPALIMOHHOTO HOMEpPA, CHCTEMHBI HOMEP IS AJIEKTPOHHBIX
JTOKYMEHTOB) U IIH(p XpaHECHHUS.

Peructpanmonnsie HoMepa v I PbI OTMEYAIOT B pErUCTPax MHANBUAYAIBHOTO ydeTa TOKYMEHTOB —
WHBEHTAapHON KHUTE, KAPTOTEKE PEruCTpaliy ra3eT, )KypHaJIoB, YYETHOU 0a3e JaHHBIX.

Bce sx3eMIuisapbl TpUHATHIX U3IaHUN mTemnentotores. [lItemnens ¢ HammMeHOBaHWEM 00pa30BaTeIbHON
OpraHU3aI|K J0HKEH ObITh IPSIMOYTOJILHON (DOPMBI, pazMepoM He 0oJbIie ueM 1,5%4 cwm.

[Itemmens cTaBUTCSA Ha 000POTE TUTYIBHOTO JIUCTA (IIPU OTCYTCTBHH THTYJIBHOTO JIKCTAa — HA MIEPBOM
CTpaHUIIC TEKCTa MO/ 3arjaBueM), Ha 17-if cTpaHuIle 01 TEKCTOM B JIEBOM HUXKHEM YIIIy U Ha 000poTe
Ka)KJ0ro npuiiokenus. Ha Opoiirtopax u xKypHanax mTeMIelb CTaBUTCS TOJIbKO Ha 00JI0KKE UM Ha IEpBOU
CTpaHUIIE TEKCTa.

CoctaB ocHOBHOTO (oHIa (PUKCHUPYETCs B KAPTOYHOM aJI(aBUTHOM KaTajore, B 3JICKTPOHHOU 0a3e TaHHBIX
ONOINOTEKH.

4.3.2. Yuer u 00paboTKa cienuanu3upoBanHoro ¢onaa. Crnenuann3upoBaHHbId (GOHA YYUTHIBACTCA U
XPAHHUTCS OTICILHO OT OCHOBHOTO OMOIIMOTEYHOTO POH/IA.

VY4eT 10KyMEHTOB CHEIHMATU3UPOBAHHOTO (POH/A, KAK MHOTO3K3EMIUIIPHOM JTUTEpaTyphl, OCYILIECTBIISACTCS
IPYIIOBBIM CIOCOOOM U oTpaxaercs B «KHure cymmapHoro yyera yueOHoro oHJa» U B KapTOTEKe
PETUCTPAILIMOHHBIX KaPTOYEK.

Ha xaxJj0e HalMeHOBaHUE TOKYMEHTOB CHEIMAIN3UPOBAHHOTO (POH/IA 3aBOIUTCS OT/ENIbHAs yUeTHas
kaptouka. Kaprouku ¢ 6ubnuorpadudeckum onvcaHueM HU3JIaHUHA yIeOHUKOB pPAaCCTABISIOTCS B YUETHYIO
KapTOTEKy IO KJlaccaM, a BHYTPH KJIaccoB — 10 ajidaButTy hamMuinii aBTOpOB WM 3ariaBuil. it KOHTpoIIs 3a



COXPAaHHOCTBIO YYETHBIX KAPTOUYECK OHU PETUCTPUPYIOTCS B <« KypHalie perucTpanuy y4eTHBIX KapTOUeK
y4EeOHUKOBY.

Texnuueckast 06pabOTKa JOKYMEHTOB IIPEAyCMaTPUBAET CIIEIYIOIINE ONepaluu!

e TIPOCTABJICHUE HA KAXKJIOM JIOKYMEHTE IITEMIIeIsi OMOIMOTEKH B COOTBETCTBUU C MMyHKTOM 4.3.1
HACTOSIIIETO MOJIOKEHUS;

e YCTAaHOBJICHHE CPEJICTB 3aIIUTHI OT YTpaThl (MATHUTHBIN JaTYMK, PAJUO-YHII, HHON BHI MAapKUPOBKH);

e U3TOTOBJICHHE M MPUKPEIUICHUE K TOKYMEHTY nacrnopra yuyeonuka. [laciopt yuebnuka
MIPUKJICUBACTCS Ha MOCIEAHEHN CTpaHuile yueOHUKa. 3aroHAETCs MPU BbIaue YUTATEINIO.

VYuer crienuann3upoBaHHOTro (OHJIA IPEeyCMaTPUBACT OTPAKEHHUE €T0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom anmnapare OMOIMOTEKH, B TOM YUCIIE B DJIEKTPOHHOU 0a3e TaHHBIX.

4.4. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

4.4.1. [IpyunHBI, IO KOTOPHIM TOKYMEHT MOKET ObITh BBIBEICH U3 COCTaBa OMOIMOTEYHOro (POH/A, BKIIIOYAIOT
B TOM YHCJI€ BETXOCTh, Ae(EKTHOCTD, YCTAPEIOCTh 10 COAEPKAHMUIO, yTpaTy. MckioueHne J0KyMeHTa U3
6ubnroreyHoro (oHaa MPOBOJUTCS HA OCHOBAHMU aHalIM3a cocTaBa OMOIMOTEUHOro (POHA U PE3YIbTATOB €ro
TIPOBEPKH.

4.4.2. Tlox BEeTXOCTBIO TOKYMEHTA TIOHUMAIOT PE3YIbTAaT ECTECTBEHHOTO CTAPSHUS WM (PU3UIECKOTO U3HOCA
JOKYMEHTA.

4.4.3. Tlon nedeKTHOCTHIO JOKYMEHTA MOHUMAIOT YaCTUYHYIO WIIH TIOJIHYIO YTPaTy dKCIUTyaTallnOHHBIX
Ka4ecTB JOKYMEHTA B Pe3yJIbTaTe BHEIIHETO BO3/ICHCTBHS.

4.4.4. Tlon ycTapenocThio MO COJIEP’KaHUI0 TOHUMAIOT IMOTEPIO aAKTYAIbHOCTH TEMATUKH, TOATBEPKAAEMYIO
OTCYTCTBHMEM CIIpOCA YUTATEJICH, HEBOCTPEOOBAHHOCTHIO B MEpPEpACIPEICIICHUN U peaTn3aluy.

4.4.5. Tlon yrpaToit JOKyMEHTa MIOHUMAIOT €ro OTCYTCTBHE B (JOH 1€ OMOIMOTEKH 1O IPUYMHAM TIOTEPH,
XUIIEHUsI, OSICTBUI CTUXMIHOTO, TEXHOTCHHOTO (B TOM YHCIIC XaKepPCKOM aTaku U

HEBOCCTAHOBHUMOT'O C0O0s1 3JICKTPOHHOTO 000PYI0BAHMS) WK COIMATBHOTO XapakTepa, [0 HEYCTAaHOBJICHHON
pUYHHE.

4.4.6. Ilponiecc UCKITFOUYECHHS TOKYMEHTOB U3 (OH/1a OMOIMOTEKH OCYIIIECTBIISIETCS B COOTBETCTBUU ¢ [lopsiakom
ydeTa JOKYMEHTOB, BXOJISIIMX B COCTaB OMOIMOTEYHOTO (DOHIA, YTBEPIKIACHHBIM MTPUKa30M MUHKYIBTYPBI

Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA TPOU3BOIUTCS B PE3YNIbTATE UX CIIMCAHUS KOMUCCHEH,
CO3JIaHHOW PyKOBOAMTEIEM 00pa30BaTEIbHONW OpraHU3aIlHH.

4.4.8. YTunuzanus CiMcaHHBIX JOKYMEHTOB OMOIMOTEYHOTO (POHA MPOU3BOIUTCS B COOTBETCTBUH C
3akoHoarenbeTBOM Poccuiickoit denepanum.

5. IIpoBepka 10KyMeHTOB OMOJIMOTEYHOrO0 (poHaa

5.1. [InanoBast mpoBepKa JOKYMEHTOB OMOINOTEYHOTO (POHIA MPOBOIUTCS C IEPHOJUYHOCTBIO OJIUH pa3 B
IISITh JIET Ha OCHOBAHUU IpaduKa MPOBEPKH, YTBEPKAECHHOTO 3aBEYIOIIMM OHMOIMOTEKOM.

5.2. BeniaHoBasi mpoBepKa JOKYMEHTOB OMOIMOTeYHOTo POHA MPOU3BOIUTCS B 00S3aTEILHOM MOPSIKE:



e TIIpH BBISBJICHUH (AKTOB XUIICHUS, 3IOYNOTPEOICHUS MU TIOPYU TIOKYMEHTOB,;

e B CIy4ae CTUXMMHOTO OeACTBUS, MOKapa UK JPYrUX Ype3BbIUAHBIX CUTYallUl, BEI3BAaHHBIX
9KCTPEMAJIbHBIMU YCIOBUSIMY,

e TP pEOPraHU3aIMK WIN JUKBHIAIMHA 00pa30BaTEIbHON OpraHnu3aliy.

5.3. Tlo uToram mpoBepKH 3aBEAYIONINI OUOIMOTEKOM COCTABIISIET aKT, IOMUCHIBACT U XPAHUT €TO B
OuONIMOTEKE B TCUCHHUE CPOKA, YCTAHOBJICHHOTO HOMEHKJIATYpOii ei. Eciu kakue-To JOKYMEHTBI OTCYTCTBYIOT
10 HEYCTAHOBJICHHOW MPUYMHE, TO K aKTy MPHUKIIAIBIBACTCS UX CIIUCOK, B KOTOPOM (PUKCUPYIOTCSI CBEACHHUS O
KOJIMYECTBE JOKYMEHTOB OMOIIMOTEYHOTO (JOH/IA B HATMYMH U KOJTHMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM
9HCIIe IO HEYCTAaHOBJICHHON NMpUYUHE. B akTe Takke yKa3pIBacTCss HOMEP U J]aTa akTa MpeablIyniei IpOBEepKH.

5.4. Bo BpeMsi IpoBEpKU JOKYMEHTOB OMOIMOTEUHOTO (POHa paOOTHUKU OTCIICKHUBAIOT HATMYHE
AKCTPEMUCTCKUX MaTepUajoB, KOTOPbIE BXOJAT B (eiepasIbHbIN CIUCOK, ONyOIMKOBaHHBIN MuHiocTtoM Poccun
Ha CBOEM CaWTe.

Ecnu 3aBenyromuii Oub1moTeKoi HalIeT SKCTPEMHUCTCKUM MaTepHrall, TO JOJDKEH OTPaHUYUTh K HEMY JOCTYII
CO CTOPOHBI MTOJIB30BATENEH.

5.5. IIpu BBIsSIBIIEHHH B IIpolLiecce MPOBEPKH (POHA OTCYTCTBYIOIIKUX JOKYMEHTOB U HEBO3ZMOXKHOCTH
YCTaHOBJIEHHUS] BUHOBHBIX JIUI] YOBITKU 110 HEIOCTaYaM CIHMCHIBAIOTCS B COOTBETCTBUU C IEHCTBYIOIIUM
3aKOHOJATEIBCTBOM.



